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3322 STAFF MEMBER’S USE OF PERSONAL CELLULAR TELEPHONES/OTHER
COMMUNICATION DEVICES

The Board of Education recognizes a teaching staff member may need to electronically
communicate on a non-school related, personal matter using a personal cellular telephone
or other personal communication device during their workday. Electronic
communications include, but are not limited to: voice conversations, text-messaging,
accessing social networking or other internet sites, or any other type of electronic
communication.

In the event the teaching staff member needs to electronically communicate on a non-
school related, personal matter using a personal cellular telephone or other personal
communication device during their workday, the teaching staff member may do so
provided the communication is made during the teaching staff member’s duty free lunch
or break periods and/or preparation periods for teaching staff and is made outside the
presence of students either in an area inside or outside the school building.

A teaching staff member’s personal cellular telephone or other personal communication
device shall be secured by the teaching staff member and outside the view of others when
the teaching staff member is performing assigned school district responsibilities.

An electronic communication by a teaching staff member on a non-school related,
personal matter using a personal cellular telephone or other personal communication
device shall not be made while the teaching staff member is performing assigned school
district responsibilities.

In the event the teaching staff member has an emergency requiring immediate attention
that requires such a communication while performing assigned school district
responsibilities, the teaching staff member shall inform their Principal or immediate
supervisor before or immediately after the communication, depending on the nature of
the emergency. The Board of Education is not responsible if a teaching staff member’s
personal cellular telephone or other communication device is lost, stolen, or missing.

Adopted: 27 July 2009
Revised, First Reading: 21 December 2015
Revised, Second Reading and Adoption:
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4322 STAFF MEMBER’S USE OF PERSONAL CELLULAR TELEPHONES/OTHER
COMMUNICATION DEVICES

The Board of Education recognizes a support staff member may need to electronically
communicate on a non-school related, personal matter using a personal cellular telephone
or other personal communication device during their workday. Electronic
communications include, but are not limited to: voice conversations, text-messaging,
accessing social networking or other internet sites, or any other type of electronic
communication.

In the event the support staff member needs to electronically communicate on a non-
school related, personal matter using a personal cellular telephone or other personal
communication device during their workday, the support staff member may do so
provided the communication is made during the support staff member’s free lunch / or
break periods and is made outside the presence of students either in an area inside or
outside the school building.

A support staff member’s personal cellular telephone or other personal communication
device shall be secured by the support staff member and outside the view of others when
the support staff member is performing assigned school district responsibilities.

An electronic communication by a support staff member on a non-school related,
personal matter using a personal cellular telephone or other personal communication
device shall not be made while the support staff member is performing assigned school
district responsibilities.

In the event the support staff member has an emergency requiring immediate attention
that requires such a communication while performing assigned school district
responsibilities, the support staff member shall inform their Principal or immediate
supervisor before or immediately after the communication, depending on the nature of
the emergency. The Board of Education is not responsible if a support staff member’s
personal cellular telephone or other communication device is lost, stolen, or missing.

Adopted: 27 July 2009
Revised, First Reading: 21 December 2015
Revised, Second Reading and Adoption:
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5330 ADMINISTRATION OF MEDICATION (M)

M

The Board of Education disclaims any and all responsibility for the diagnosis and
treatment of an illness of any student. However, in order for many students with chronic
health conditions and disabilities to remain in school, medication may have to be
administered during school hours. Parents are encouraged to administer medications to
children at home whenever possible as medication should be administered in school only
when necessary for the health and safety of students. The Board will permit the
administration of medication in school in accordance with applicable law.

Medication will only be administered to students in school by the school physician, a
certified or noncertified school nurse, a substitute school nurse employed by the district,
the student’s parent, a student who is approved to self-administer in accordance with
N.J.S.A. 18A:40-12.3 and 12.4, and school employees who have been trained and
designated by the certified school nurse to administer epinephrine in an emergency
pursuant to N.J.S.A. 18A:40-12.5 and 12.6.

Self-administration of medication by a student for asthma or other potentially life-
threatening illness or a life threatening allergic reaction is permitted in accordance with
the provisions of N.J.S.A. 18A:40-12.3.

Medication no longer required must be promptly removed by the parent.

The school nurse shall have the primary responsibility for the administration of
epinephrine. However, the certified school nurse may designate, in consultation with the
Board or the Superintendent, additional employees of the district who volunteer to be
trained in the administration of epinephrine via a pre-filled auto-injector mechanism
using standardized training protocols established by the Department of Education in
consultation with the Department of Health and Senior Services when the school nurse is
not physically present at the scene.

In accordance with the provisions of N.J.S.A. 18A:40-12.6.d, no school employee,
including a school nurse or any other officer or agent of a Board of Education or a
physician providing a prescription under a standing protocol for school epinephrine
pursuant to N.J.S.A. 18A:40-12.5, shall be held liable for any good faith act or omission
consistent with the provisions of N.J.S.A. 18A:40-12.5, nor shall any action before the
New Jersey State Board of Nursing lie against a school nurse for any such action taken by
a person designated in good faith by the school nurse pursuant to N.J.S.A. 18A:40-12.6.
Good faith shall not include willful misconduct, gross negligence, or recklessness.
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The school nurse or designee shall be promptly available on site at the school and at
school-sponsored functions in the event of an allergic reaction. In addition, the parent
must be informed that the school district, its employees and agents shall have no liability
as a result of any injury arising from the administration of epinephrine to the student.

The parent of the student must sign a statement acknowledging their understanding the
district shall have no liability as a result of any injury arising from the administration of
the epinephrine via a pre-filled auto-injector mechanism to the student and the parent
shall indemnify and hold harmless the district and its employees or agents against any
claims arising out of the administration of the epinephrine via a pre-filled auto-injector
mechanism to the student.

The permission for the emergency administration of epinephrine via a pre-filled auto-
injector mechanism containing epinephrine to students for anaphylaxis is effective for the
school year it is granted and must be renewed for each subsequent school year.

Each school in the district shall have and maintain for the use of students at least one
nebulizer in the office of the school nurse or a similar accessible location. Each certified
school nurse or other persons authorized to administer asthma medication will receive
training in airway management and in the use of nebulizers and inhalers consistent with
State Department of Education regulations. Every student that is authorized to use self-
administered asthma medication pursuant to N.J.S.A. 18A:40-12.3 or a nebulizer must
have an asthma treatment plan prepared by the student’s physician which shall identify, at
a minimum, asthma triggers, the treatment plan, and other such elements as required by
the State Board of Education.

All prescription and non-prescription medicines will be brought to the school by a parent
or guardian and registered with the school nurse. The medication shall be brought to
school in the original container appropriately labeled by the pharmacy or physician. If
the school nurse has any concern about administering said medication, he/she will contact
the school physician for advice relative thereto.

All student medications shall be appropriately maintained and secured by the school
nurse, except those medications to be self-administered by students. In those instances
the medication may be retained by the student with the prior knowledge of the school
nurse. The school nurse may provide the Principal and other teaching staff members
concerned with the student’s educational progress with such information about the
medication and its administration as may be in the student’s best educational interests.
The school nurse may report to the school physician any student who appears to be
affected adversely by the administration of medication and may recommend to the
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Principal the student’s exclusion pursuant to law.

The school nurse shall document each instance of the administration of medication to a
student. Students self-administering medication shall report each incident to a teacher,
coach, or other individual designated by the school nurse who is supervising the student
during the school activity when the student self-administers. These designated
individuals shall report such incidents to the school nurse within twenty-four hours of the
self-administration of medication. The school nurse shall preserve records and
documentation regarding the self-administration of medication in the student’s health file.

Should students be found to have prescription or non-prescription medicine(s) in their
possession, said medicine(s) shall be taken from them. The medicine(s) shall be given to
the school nurse and he/she will make contact with the parents/guardians relative thereto.
The building principal or his/her designee shall be informed of this offense and
appropriate action will be taken.

IF A STUDENT HAS PRESCRIPTION AND/OR OVER-THE-COUNTER
MEDICINE IN HIS/HER POSSESSION OR IS USING IT ON SCHOOL
PROPERTY OR AT AN EVENT ASSOCIATED WITH CES, HE/SHE WILL BE
REFERRED TO ADMINISTRATION AND THE BOE APPROVED CODE OF
CONDUCT WILL BE FOLLOWED.

Grades PK-3:

OFFENSE: Possession/Use of a prescription and/or over-the-counter medicine on school
property or at an event associated with CES. (Examples of medication include but are not
limited to: aspirin, ibuprofen, Tylenol, cough syrup, cough drops, etc.)

CONSEQUENCES

ADMINISTRATION

SW + PN + PC

1 AD + PN + PC

1 ISS + PN + PC + G
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Grades 4-8:

OFFENSE: Possession/Use of a prescription and/or over-the-counter medicine on school
property or at an event associated with CES. (Examples of medication include but are not
limited to: aspirin, ibuprofen, Tylenol, cough syrup, cough drops, etc.)

CONSEQUENCES

ADMINISTRATION

SW + PN + PC

1 AD + PN + PC

1 ISS + PN + PC + G

N.J.S.A. 18A:6-1.1; 18A:40-3.1; 18A:40-6; 18A:40-7; 18A:40-12.3;
18A:40-12.4; 18A:40-12.5; 18A:40-12.6; 18A:40-12.7; 18A:40-12.8

N.J.S.A. 45:11-23
N.J.A.C. 6A:16-2.3(b)

Adopted: 27 July 2009
Revised: 21 December 2009
Revised, First Reading: 21 December 2015
Revised, Second Reading and Adoption:
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A. Definitions

1. “Medication” means any prescription drug or over-the-counter medicine
or nutritional supplement and includes, but is not limited to, aspirin and
cough drops.

2. “Administration” means the taking of any medication by ingestion,
injection, or application to any part of the body or the giving of direct
physical assistance to the person who is ingesting, injecting, or applying
medication.

3. “Self-administration” means carrying and taking medication without the
intervention of the school nurse, approved through the school district
policy and restricted to students with asthma, other potentially life-
threatening illnesses or life-threatening allergic reaction.

4. “Life-threatening illness” means an illness or condition that requires an
immediate response to specific symptoms or sequelae (an after effect of
disease or injury) that if left untreated may lead to potential loss of life, i.e.
adrenaline injection in anaphylaxis.

5. “A pre-filled auto-injector mechanism containing epinephrine” is a
medical device used for the emergency administration of epinephrine to a
student for anaphylaxis.

6. “Noncertified school nurse” means a person who holds a current license as
a registered professional nurse from the State Board of Nursing and is
employed by the district, and who is not certified as a school nurse by the
Department of Education.

7. “Substitute school nurse” means a person who holds a current license as a
registered professional nurse from the State Board of Nursing and who has
been issued a county substitute certificate to serve as a substitute for a
certified school nurse in accordance with N.J.A.C. 6A:9-6.5(i).

8. “School physician” means a physician with a current license to practice
medicine or osteopathy from the New Jersey Board of Medical Examiners
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who works under contract or as an employee of the district. This
physician is referred to as the medical inspector in N.J.S.A. 18A:40-4.1.

9. “Advanced practice nurse” means a person who holds current certification
as nurse practitioner/clinical nurse specialist from the State Board of
Nursing.

10. “Certified school nurse” means a person who holds a current license as a
registered professional nurse from the State Board of Nursing and an
Educational Services Endorsement, school nurse, or school nurse/non-
instructional from the Department of Education pursuant to N.J.A.C.
6A:9-13.3 and 13.4.

B. Permission for Administration by a School Nurse or Registered Nurse

1. Permission for the administration of medication in school or at school-
related events will be given only when it is necessary for the health and
safety of the student.

2. Medication will not be administered to a student who is physically unfit to
attend school or has a contagious disease. Any such student should not be
permitted to attend school and may be excluded in accordance with Policy
No. 8451.

3. Parent requests for the administration of medication in school must be
made in writing and signed by the parent.

4. The parent must submit a certified statement written and signed by the
student's physician. The statement must include:

a. The student's name;

b. The name of the medication;

c. The purpose of its administration to the student for whom the
medication is intended;

d. The proper timing and dosage of medication;

e. Any possible side effects of the medication;

f. The time when the medication will be discontinued;



REGULATION
CLEMENTON

BOARD OF EDUCATION

STUDENTS
R 5330/Page 3 of 11

ADMINISTRATION OF MEDICATION (M)

g. A statement that the student is physically fit to attend school and is
free of contagious disease; and

h. A statement that the student would not be able to attend school if
the medication is not administered during school hours.

5. The request for the administration of medication must be made to the
Principal prior to any administration of medication or delivery of the
medication to the school. The Principal may consult with the school nurse
and the school physician in making his/her final determination to allow or
deny the request.

a. An approved request will be signed by the Principal and given to
the school nurse and the student's parent.

b. The parent will be informed of the reason for a denied request; a
denied request may be appealed to the Superintendent.

C. Administration of Epinephrine to Students

1. The parent may provide the Superintendent authorization for the
emergency administration of epinephrine via a pre-filled auto-injector
mechanism containing epinephrine to a student for anaphylaxis provided:

a. The parent provides the Superintendent a written authorization for
the administration of epinephrine with written orders from the
physician or an advanced practice nurse that the student requires
the administration of epinephrine for anaphylaxis.

b. The school nurse has the primary responsibility for the
administration of epinephrine. However, the school nurse shall
designate, in consultation with the Board or Superintendent,
additional employees of the district who volunteer to administer
epinephrine via a pre-filled auto-injector mechanism to a student
when the school nurse is not physically present at the scene. These
volunteers shall be trained using standardized training protocols
established by the New Jersey Department of Education in
consultation with the Department of Health and Senior Services.
The student’s parent must consent in writing to the administration
of epinephrine via a pre-filled auto-injector mechanism by the
designee(s).



REGULATION
CLEMENTON

BOARD OF EDUCATION

STUDENTS
R 5330/Page 4 of 11

ADMINISTRATION OF MEDICATION (M)

c. The parent must be informed in writing by the Board or
Superintendent that the school district and its employees or agents
shall have no liability as a result of any injury to a student arising
from the administration of epinephrine via a pre-filled auto-injector
mechanism.

d. The parent must sign a statement acknowledging their
understanding the district shall incur no liability as a result of any
injury arising from the administration of epinephrine via a pre-
filled auto-injector mechanism to the student and the parent shall
indemnify and hold harmless the district and its employees or
agents against any claims arising out of the administration of
epinephrine via a pre-filled auto-injector mechanism to the student.

e. The permission for the emergency administration of epinephrine
via a pre-filled auto-injector mechanism is effective for the school
year it is granted and must be renewed for each subsequent school
year upon the fulfillment of the requirements as outlined in a.
through d. above.

f. The school nurse shall be responsible for the placement of the
student’s prescribed epinephrine in a secure but unlocked location
easily accessible by the school nurse and trained designees to
ensure prompt availability in the event of an allergic emergency at
school or at a school function. The location of the epinephrine
shall be indicated on the student’s emergency care plan. Back-up
epinephrine shall also be available at the school if needed.

g. The school nurse or trained designee shall be promptly available
on site at the school and school-sponsored functions in the event of
an allergic reaction.

h. The school nurse or trained designee shall arrange for the
transportation of the student to a hospital emergency room by
emergency services personnel after the administration of
epinephrine, even if the student’s symptoms appear to have
resolved.

i. In accordance with the provisions of N.J.S.A. 18A:40-12.5.f, the
school nurse or a designated employee trained to administer
epinephrine via a pre-filled auto-injector mechanism is permitted
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to administer epinephrine via a pre-filled auto-injector mechanism
to any student without a known history of anaphylaxis or to any
student whose parent has not met the requirements outlined above
when the school nurse or trained designee in good faith believes
the student is having an anaphylactic reaction.

j. Each school in the district will maintain in a secure, but unlocked
and easily accessible location, a supply of epinephrine auto-
injectors prescribed under a standing order from a licensed
physician, and that is accessible to the school nurse and trained
designees for administration to a student having an anaphylactic
reaction.

D. Permission for Self-Administration of Medication

Permission for self-administration of medication of a student with asthma, other
potentially life-threatening illness, or a life-threatening allergic reaction may be
granted under the following conditions:

1. The parent of the student must provide the Board written authorization for
the self-administration of medication;

2. The parent of the student must also provide the Board with a signed
written certification from the physician of the student that the student has
asthma or another potentially life threatening illness or is subject to a life-
threatening allergic reaction and is capable of, and has been instructed in,
the proper method of self-administration of medication. The written
certification must include:

a. The student's name;

b. The name of the medication;

c. The purpose of its administration to the student for whom the
medication is intended;

d. The proper timing and dosage of medication;

e. Any possible side effects of the medication;

f. The time when the medication will be discontinued;

g. A statement that the student is physically fit to attend school and is
free of contagious disease; and
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h. A statement the medication must be administered during the school
day or the student would not be able to attend school.

3. The parent of the student have signed a statement acknowledging that the
school district shall incur no liability as a result of any injury arising from
the self-administration of medication by the student and that the parent
shall indemnify and hold harmless the school district, the Board, and its
employees or agents against any claims arising out of the self-
administration of medication by the student;

4. The parent’s written authorization and the physician’s written certification
shall be reviewed by the Principal or designee with the school nurse and
the school physician. The school nurse and the school physician must
agree the student is capable of self-administration of the medication. If it
is determined the student may self-administer medication in accordance
with the request:

a. The request will be signed by the Principal and given to the school
nurse and the student's parent;

b. The parent will be informed of the reason for a denied request; a
denied request may be appealed to the Superintendent.

5. Permission to self-administer one medication shall not be construed as
permission to self-administer other medication; and

6. Permission shall be effective on the school year for which it is granted and
shall be renewed for each subsequent school year upon fulfillment of the
requirements in 1. through 4. above.

E. Custodianship of Medication

1. Medications to be administered by the school nurse or a registered nurse:

a. All medications must be delivered to the school by the parent.

b. All medications must be in the original container, with the
prescription information affixed.
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c. The school nurse shall be custodian of students' medication, which
will be properly secured.

d. Any unused medication must be picked up by the student's parent.

e. After reasonable efforts to have the parent retrieve the medication
have failed, any unused medication that remains in the school at
the end of the school year or two school weeks after the student
stops taking the medication, whichever first occurs, must be
destroyed or discarded by the school nurse, in accordance with
proper medical controls.

2. Medications to be self-administered by a student:

a. Time being of the essence in cases of asthma, other potentially life
threatening illness, or a life-threatening allergic reaction, all
medications to be self-administered by a student must be kept in
the student's possession.

b. No student may possess medication for self-administration unless
the proper permission has been granted by the Principal and a
record of the medication is on file in the office of the school nurse.

c. Students who are permitted to self-administer medications must
secure their medication in such a manner that the medication will
not be available to other students. The medication must be in a
sealed container and clearly labeled with the medication name,
dosage, and ordering physician. The medication, if ingested by
someone other than the student, shall not cause severe illness or
death.

d. Students who are permitted to self-administer medications shall
only have in their possession the quantity of medication necessary
for the time period of the student’s school day.

e. Notwithstanding any other law or regulation, a student who is
permitted to self-administer medication in accordance with the
provisions of N.J.S.A. 18A:40-12.3 shall be permitted to carry an
inhaler or prescribed medication for allergic reactions, including a
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pre-filled auto-injector mechanism, at all times, provided the
student does not endanger himself or other persons through misuse.

F. Administration of Medication

1. No medication shall be administered to or taken by a student in school or
at a school-sponsored event except as permitted by Board policy and this
regulation.

2. Medication will only be administered to students in school by the school
physician, a certified or noncertified school nurse, a substitute school
nurse employed by the district, a student who is approved to self-
administer in accordance with N.J.S.A. 18A:40-12.3 and 12.4, and school
employees who have been trained and designated by the certified school
nurse to administer epinephrine in an emergency pursuant to N.J.S.A.
18A:40-12.5 and 12.6.

3. When practicable, self-administration of medication should be observed
by the school nurse.

4. Students self-administering medication shall report each administration of
medication and any side effects to a teacher, coach, or the individual in
charge of the student during school activities. Such individuals shall
report all administrations and any side effects reported or observed to the
school nurse within twenty-four hours.

5. When a student attends a school-sponsored event at which medication may
be required (such as an outdoor field trip or athletic competition) and the
school nurse cannot be in attendance, the student's parent will be invited to
attend. If neither the school nurse nor the parent can attend and the
student does not have permission to self-administer medication and there
is a risk that the student may suffer injury from lack of medication, the
student may be excused from the event.

G. Emergencies

1. Any medical emergency requiring medication of students will be handled
in accordance with Policy No. 8441 and implementing regulations on first
aid and, as appropriate, the school physician’s standing orders for school
nurses. Arrangements will be made to transport a student to a hospital
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emergency room after the administration of epinephrine in accordance
with N.J.S.A. 18A:40-12.5.e.(3).

2. Nothing in N.J.S.A. 18A:40-12.6 prohibits the emergency administration
of epinephrine via a pre-filled auto-injector mechanism to a student for
anaphylaxis by the school nurse or other trained designated employees
pursuant to N.J.S.A. 18A:40-12.6 when the student is authorized to self-
administer epinephrine pursuant to N.J.S.A. 18A:40-12.3, or when there is
a coexisting diagnosis of asthma, or when a prescription is received from a
licensed health care professional for epinephrine coupled with another
form of medicine, or when the epinephrine is administered pursuant to
N.J.A.C. 18A:40-12.5.

H. Records

The school nurse shall include the following in a student's health record:

1. The approved written request for the administration or self-administration
of medication;

2. A record of each instance of the administration of the medication by the
school nurse or a registered nurse;

3. A record of reports by teachers, coaches, and other individuals in charge
of school activities who report student self-administration of medication;

4. Any side effects that resulted from the administration of medication; and

5. Whether the supply of medication provided in cases where the medication
is to be administered by the school nurse or a registered nurse was
exhausted or the parent removed the medication or, if the parent failed to
remove the medication, the medication was destroyed and the date on
which that occurred.

I. Notification

1. The school nurse may provide the Principal and other teaching staff
members concerned with the student's educational progress with
information about the medication and administration when such release of
information is in the student's best educational interest.



REGULATION
CLEMENTON

BOARD OF EDUCATION

STUDENTS
R 5330/Page 10 of 11

ADMINISTRATION OF MEDICATION (M)

2. The school nurse will provide teachers, coaches, and other individuals in
charge of school activities with a list of students who have been given
permission to self-administer medication.

3. The school nurse will inform the student's parent of any difficulty in the
administration of medication or any side effects.

4. The school nurse will report to the school physician any student who
appears to be adversely affected by the medication.

Should students be found to have prescription or non-prescription medicine(s) in their
possession, said medicine(s) shall be taken from them. The medicine(s) shall be given to
the school nurse and he/she will make contact with the parents/guardians relative thereto.
The building principal or his/her designee shall be informed of this offense and
appropriate action will be taken.

IF A STUDENT HAS PRESCRIPTION AND/OR OVER-THE-COUNTER
MEDICINE IN HIS/HER POSSESSION OR IS USING IT ON SCHOOL
PROPERTY OR AT AN EVENT ASSOCIATED WITH CES, HE/SHE WILL BE
REFERRED TO ADMINISTRATION AND THE BOE APPROVED CODE OF
CONDUCT WILL BE FOLLOWED.

Grades PK-3:

OFFENSE: Possession/Use of a prescription and/or over-the-counter medicine on school
property or at an event associated with CES. (Examples of medication include but are not
limited to: aspirin, ibuprofen, Tylenol, cough syrup, cough drops, etc.)

CONSEQUENCES

ADMINISTRATION

SW + PN + PC

1 AD + PN + PC

1 ISS + PN + PC + G
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Grades 4-8:

OFFENSE: Possession/Use of a prescription and/or over-the-counter medicine on school
property or at an event associated with CES. (Examples of medication include but are not
limited to: aspirin, ibuprofen, Tylenol, cough syrup, cough drops, etc.)

CONSEQUENCES

ADMINISTRATION

SW + PN + PC

1 AD + PN + PC

1 ISS + PN + PC + G

Adopted: 27 July 2009
Revised: 21 December 2009
Revised, First Reading: 21 December 2015
Revised, Second Reading and Adoption:
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5339 SCREENING FOR DYSLEXIA

In accordance with the provisions of N.J.S.A. 18A:40-5.1 et seq., the Board of Education
shall ensure each student enrolled in the school district who has exhibited one or more
potential indicators of dyslexia or other reading disabilities is screened for dyslexia and
other reading disabilities using a screening instrument selected pursuant to the provisions
of N.J.S.A. 18A:40-5.2. This screening shall be administered no later than the student’s
completion of the first semester of the second grade.

In the event a student enrolls in the district in Kindergarten through grade six and has no
record of being previously screened for dyslexia or other reading disabilities, pursuant to
N.J.S.A. 18A:40-5.2, the Board shall ensure the newly-enrolled student is screened for
dyslexia and other reading disabilities using a screening instrument selected pursuant to
N.J.S.A. 18A:40-5.2. This screening shall be administered at the same time other
students enrolled in the student's grade are screened for dyslexia and other reading
disabilities, or, if other students enrolled in the student's grade have previously been
screened, within ninety calendar days of the date the student is enrolled in the district.
The screenings shall be administered by a teacher or other teaching staff member
properly trained in the screening process for dyslexia and other reading disabilities.

For the purposes of this Policy, “dyslexia” is a specific learning disability that is
neurological in origin. It is characterized by difficulties with accurate and/or fluent word
recognition and by poor spelling and decoding abilities. These difficulties typically result
from a deficit in the phonological component of language that is often unexpected in
relation to other cognitive abilities and the provision of effective classroom instruction.
Secondary consequences may include problems in reading comprehension and reduced
reading experience that can impede growth of vocabulary and background knowledge.

For the purposes of this Policy, “potential indicators of dyslexia or other reading
disabilities” means indicators that include, but shall not be limited to, difficulty in
acquiring language skills; inability to comprehend oral or written language; difficulty in
rhyming words; difficulty in naming letters, recognizing letters, matching letters to
sounds, and blending sounds when speaking and reading words; difficulty recognizing
and remembering sight words; consistent transposition of number sequences, letter
reversals, inversions, and substitutions; and trouble in replication of content.

In accordance with the provisions of N.J.S.A. 18A:40-5.2(a), the Commissioner of
Education shall distribute to each Board of Education information on screening
instruments available to identify students who possess one or more potential indicators of
dyslexia or other reading disabilities. The Commissioner shall provide information on
the screening instruments appropriate for Kindergarten through grade two students and
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on screening instruments that may be suitably used for older students. The Board shall
select and implement age-appropriate screening instruments for the early diagnosis of
dyslexia and other reading disabilities.

In accordance with provisions of N.J.S.A. 18A:40-5.2(b), the Commissioner shall also
develop and distribute to each Board of Education guidance on appropriate intervention
strategies for students diagnosed with dyslexia or other reading disabilities.

In the event a student is determined, through the screening conducted in accordance with
N.J.S.A. 18A:40-5.3, to possess one or more potential indicators of dyslexia or other
reading disabilities pursuant to the provisions of N.J.S.A 18A:40-5.1 et seq., the Board
shall ensure the student receives a comprehensive assessment for the learning disorder.
In the event a diagnosis of dyslexia or other reading disability is confirmed by the
comprehensive assessment, the Board shall provide appropriate evidence-based
intervention strategies to the student, including intense instruction on phonemic
awareness, phonics and fluency, vocabulary, and reading comprehension.

In accordance with the provisions of N.J.S.A. 18A:6-131, general education teachers in
grades Kindergarten through three, special education teachers, basic skills teachers,
English as a second language teachers, reading specialists, learning disabilities teacher
consultants, and speech-language specialists are required to complete at least two hours
of professional development each year on the screening, intervention, accommodation,
and use of technology for students with reading disabilities, including dyslexia. The
Board may make these professional development opportunities available to other
instructional or support staff members as the Board deems appropriate. This requirement
for professional development in reading disabilities may be part of the twenty hours of
annual professional development required by N.J.A.C. 6A:9 et seq. Documentation of
teachers’ fulfillment of this professional development requirement shall be maintained in
the district.

N.J.S.A. 18A:40-5.1; 18A:40-5.2; 18A:40-5.3; 18A:40-5.4; 18A:6-131

First Reading: 27 October 2014
Second Reading and Adoption: 24 November 2014
Revised, First Reading: 21 December 2015
Revised, Second Reading and Adoption:
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5615 SUSPECTED GANG ACTIVITY

Students that initiate, advocate, or promote unacceptable activities or conduct, openly or
otherwise, and/or threaten the safety or well-being of others, disrupt the school
environment and are harmful to the educational process in this school district. This
unacceptable conduct, including but not limited to, physical or verbal harassing,
intimidating, or bullying conduct; unlawful use of force; threats; violence; or other
violations of the school district’s student code of conduct by a student or group of
students directed toward any school staff member or any other student or group of
students anywhere on school grounds, at any school related or sponsored activity, on
school buses, at school bus stops, and any other place where students are supervised by
school district staff will not be tolerated.

In the event the Principal or designee believes any unacceptable activities or conduct was,
or is being committed, for the benefit of, at the direction of, or in association with a group
of three or more persons, the school staff will investigate further to determine if the
conduct was committed by students representing a “criminal street gang” (hereinafter
referred to as a “gang”) as defined in N.J.S.A. 2C:33-29.

In accordance with N.J.S.A 2C:33-29, "criminal street gang" means three or more
persons associated in fact. Individuals are associated in fact if: (1) two of the following
seven criteria that indicate criminal street gang membership apply: (a) self-proclamation;
(b) witness testimony or official statement; (c) written or electronic correspondence; (d)
paraphernalia or photographs; (e) tattoos; (f) clothing or colors; (g) any other indicia of
street gang activity; and (2) individually or in combination with other members of a
criminal street gang, while engaging in gang-related activity, have committed or
conspired or attempted to commit, within the preceding five years from the date of the
present offense, excluding any period of imprisonment, one or more offenses on separate
occasions of robbery, carjacking, aggravated assault, assault, aggravated sexual assault,
sexual assault, arson, burglary, kidnapping, extortion, tampering with witnesses and
informants or a violation of Chapter 11, Section 3, 4, 5, 6, or 7 of Chapter 35, or Chapter
39 of Title 2C of the New Jersey Statutes.

If it is determined unacceptable activities or conduct was committed by students
representing a gang or by students that may be representing a gang, the Principal or
designee will assign appropriate disciplinary action and will notify the parent of the
victim(s) and the offender(s). The Principal or designee will also inform the
Superintendent of Schools and local law enforcement.

To further ensure the safety and well-being of all students in the district and to increase
awareness within the school community regarding potential gang activity, students are
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prohibited from wearing while on school grounds, at any school related or sponsored
activity, on school buses, and any other place where students are supervised by school
district staff, any type of clothing or accessory that would indicate a student has
membership in, or affiliation with, any gang associated with criminal activities pursuant
to N.J.S.A. 18A:11-9.

The parent of any student identified as being potentially involved in gang-related
activities shall be notified by the Principal or designee. A student identified as being
potentially involved in gang-related activities shall be offered appropriate counseling by
school district staff.

The Superintendent of Schools, Assistant Superintendent, Principal, or other
administrator employed by the school district shall attend a gang education seminar
program pursuant to N.J.S.A. 52:17B-4.7 within the first year of initial employment as an
administrator in the district. The Superintendent of Schools, Assistant Superintendent,
Principal, or other administrator shall be exempt from this requirement if the
administrator has successfully completed a gang education seminar conducted by a public
school district which is substantially equivalent to the seminar required pursuant to
N.J.S.A. 52:17B-4.7. Other school staff members shall be provided in-service training on
gangs and gang-related conduct and activities including, but not limited to, recruitment
procedures; threats/intimidation; clothing; insignia; hand signs; symbols; graffiti;
terminology; or other indicia of gang association.

Information regarding gangs shall be shared by school district staff to local law
enforcement officials and the school district’s administrative staff members will
encourage local law enforcement to share gang-related information with school officials.

Nothing in this Policy shall supersede or negate any existing New Jersey law or Board
Policy regarding student discipline and/or the school district’s student code of conduct.
This Policy shall be made available to school staff, students, and parent.

N.J.S.A. 18A:11-9
N.J.S.A. 2C:33-29
New Jersey State Police Street Gang Units – Know the Signs: A Guide to Gang
Identification

Adopted: 27 July 2009
Revised, First Reading: 21 December 2015
Revised, Second Reading and Adoption:
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8540 SCHOOL NUTRITION PROGRAMS

The Board of Education recognizes the importance of a child receiving a nutritious, well-
balanced meal to promote sound eating habits, to foster good health and academic
achievement, and to reinforce the nutrition education taught in the classroom. Therefore,
the Board of Education may participate in the school nutrition programs of the New
Jersey Department of Agriculture in accordance with the eligibility criteria of the
program. These programs may include the National School Lunch Program, the School
Breakfast Program, the After-School Snack Program, and the Special Milk Program.

The Board of Education shall sign an Agreement with the Division of Food and
Nutrition, School Nutrition Programs, New Jersey Department of Agriculture for every
school nutrition program operated within the school district. Any child nutrition program
operated within the school district shall be operated in accordance with the provisions of
the Agreement and all the requirements of the program.

Students may be eligible for free or reduced pricing in accordance with the requirements
of the program operating in the school district. Prices charged to paying children shall be
established by the Board of Education, but must be within the maximum prices
established by the Division of Food and Nutrition, School Nutrition Programs, New
Jersey Department of Agriculture. Prices charged to adults shall be in accordance with
the requirements of the program.

The Superintendent or designee shall annually notify parents of all children in the school
district of the availability, eligibility requirements, and application procedures for free or
reduced price meals or free milk in accordance with the notification requirements and
procedures of the Division of Food and Nutrition, School Nutrition Programs, New
Jersey Department of Agriculture.

The Superintendent will designate in the annual notification to parents, the person who
will determine, in accordance with standards issued by the Division of Food and
Nutrition, School Nutrition Programs, New Jersey Department of Agriculture, a student’s
eligibility for free or reduced price meals or free milk depending on the programs
operated in the school district.

A parent may requests a household application and instructions from the Principal of
their child’s school. A household application must be completed before eligibility is
determined. Where necessary, the Principal or designee shall assist the applicant in the
preparation of the household application.

Applications shall be reviewed in a timely manner. An eligibility determination will be
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made, the family will be notified of its status, and the status will be implemented as soon
as possible within ten operating days of the receipt of the completed application. Any
student found eligible shall be offered free or reduced price meals or free milk
immediately upon the establishment of his/her eligibility and shall continue to receive
such meals during the pendency of any inquiry regarding his/her eligibility in accordance
with the requirements of the Division of Food and Nutrition, School Nutrition Programs,
New Jersey Department of Agriculture. Carry-over of previous year’s eligibility for
students shall be in accordance with the requirements of the Division of Food and
Nutrition, School Nutrition Programs, New Jersey Department of Agriculture.

A denial of eligibility for free or reduced price meals or free milk shall be in writing and
shall include the reasons for which eligibility was denied, notice of the parent’s right to
appeal the denial, the procedures for an appeal, and a statement reminding parents that
they may reapply at any time during the school year. Appeal procedures shall include: a
hearing, if requested by the parent, held with reasonable promptness and convenience of
the parent before a hearing officer other than the school official who denied the
application; the parent’s opportunity to be represented by counsel; a decision rendered
promptly and in writing; and an opportunity to appeal the decision of the hearing officer
to the School Business Administrator/Board Secretary. The appeal hearing will be
conducted in accordance with the provisions as outlined by the Division of Food and
Nutrition, School Nutrition Programs, New Jersey Department of Agriculture.

There shall be no overt identification of any child(ren) who may be eligible to receive
free or reduced price school meals or free milk. The identity of students who receive free
or reduced price meals will be protected. Eligible students shall not be required to work
in consideration for receiving such meals or milk. Eligible children shall not be required
to use a separate dining area, go through a separate serving line, enter the dining area
through a separate entrance, or consume their meals or milk at a different time. A
student’s eligibility status will not be disclosed at any point in the process of providing
free or reduced price meals or free milk in accordance with the requirements of the
Division of Food and Nutrition, School Nutrition Programs, New Jersey Department of
Agriculture.

The School Business Administrator/Board Secretary or designee will verify applications
of those eligible for free or reduced price meals in accordance with the requirements of
the, Division of Food and Nutrition, School Nutrition Programs, New Jersey Department
of Agriculture.

The Board of Education will comply with all the requirements of the Division of Food
and Nutrition, School Nutrition Programs, New Jersey Department of Agriculture Local
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Education Agency (LEA) Agreement and all requirements outlined in the School
Nutrition Electronic Application Reimbursement System (SNEARS).

7 C.F.R. 210.1 et seq.
N.J.S.A. 18A:33-5; 18A:58-7.2
N.J.A.C. 2:36

Adopted: 27 July 2009
Revised, First Reading: 21 December 2015
Revised, Second Reading and Adoption:
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8550 OUTSTANDING FOOD SERVICE CHARGES

The Board of Education understands a student may forget to bring breakfast or lunch, as
applicable, or money to purchase breakfast or lunch to school on a school day. When this
happens, the food service program will provide the student with breakfast or lunch with
an expectation payment will be made the next school day or shortly thereafter. However,
there may be circumstances when payment is not made and a student’s school
breakfast/lunch bill is in arrears. The school district will manage a student’s breakfast or
lunch bill that is in arrears in accordance with the provisions of N.J.S.A. 18A:33-21 and
this Policy.

In the event a student’s school lunch or breakfast bill is in arrears, the Chief School
Administrator or designee shall contact the student’s parent to provide notice of the
amount in arrears and shall provide the parent a period of ten school days to pay the full
amount due. If the student’s parent does not make full payment to the Principal or
designee by the end of the ten school days, the Principal or designee shall again contact
the student’s parent to provide a second notice that their child’s lunch or breakfast bill is
in arrears. If payment in full is not made within one week from the date of the second
notice, the student will be provided a basic lunch that will contain the essentials in
balanced nutritional selections as prescribed by the Bureau of Child Nutrition Programs,
New Jersey Department of Agriculture beginning the eighth calendar day from the date
of the second notice.

A parent who has received a second notice their child’s lunch or breakfast bill is in
arrears and who has not made payment in full within one week from the date of the
second notice will be requested to meet with the Chief School Administrator or designee
to discuss and resolve the matter. In the event the parent refuses to meet with the
Principal or designee or is unable to resolve the matter, the Principal or designee will
report the parent’s failure to provide breakfast or lunch, as applicable, for the child, to the
New Jersey Department of Children and Families, Division of Child Protection and
Permanency.

This provisions of N.J.S.A. 18A:33-21 and this Policy will be made available to parents
of all children in the school district in a manner as determined by the Superintendent.

N.J.S.A. 18A:33-21

First Reading: 21 December 2015
Second Reading and Adoption:
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8820 OPENING EXERCISES/CEREMONIES

The Board of Education requires the students in each school in the school district to
salute the United States flag and repeat the pledge of allegiance to the flag of the United
States in accordance with the provisions of N.J.S.A. 18A:36-3. The pledge of allegiance
shall be rendered with the right hand over the heart, except that students who have a
conscientious objection against such pledge or salute, or are children of accredited
representatives of foreign governments to whom the United States government extends
diplomatic immunity, shall not be required to render such salute and pledge or stand
during such pledge or salute, but shall be required to show full respect to the flag while
the pledge is being given.

The Board of Education authorizes observance of Commodore John Barry Day as
required by N.J.S.A. 18A:36-10 through 12 and appropriate exercises for the
development of a higher spirit of patriotism on the last day of school preceding
Washington’s Birthday (also celebrated as President’s Day), Decoration of Memorial
Day, Columbus Day, and Veterans Day as required by N.J.S.A. 18A:36-13. In
accordance with N.J.S.A. 18A:36-13.1, the district may conduct a course of exercises or
instruction in accordance with the Core Curriculum Content Standards to observe
holidays, including, but not limited to, Martin Luther King Jr.’s Birthday, Lincoln’s
Birthday, Thanksgiving Day, Arbor Day, and other holidays as determined by the Board
of Education.

N.J.S.A. 18A:36-3; 18A:36-10; 18A:36-11; 18A:36-12; 18A:36-13; 18A:36-13.1

Adopted: 27 July 2009
Revised, First Reading: 21 December 2015
Revised, Second Reading and Adoption:


