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NEWS MEDIA COORDINATOR

QUALIFICATIONS: 1. High Schoo! Diploma
2. Required criminal history review background check and proof of U.S.
Citizenship or legal resident alien status.
3. Such additional qualifications as the Board may deem appropriate.

REPORTS TO: Superintendent/Principal, Assistant Principal/Director of Special Education

JOB GOAL.: Promote positive publicity for the district.

PERFORMANCE RESPONSIBILITIES:

1. Create and maintain a student publicity permission list in September of every school year of who
can/cannot be photographed.

2. Take photographs at all district and Community Education events, to include but not be limited

to, the play/musical, sports, assemblies, classroom activities, school events, and presentations

at Board of Education meetings.

Update bulietin board in main lobby with photographs from the events.

Update Channel 19 information monthly.

Photograph new staff members for employee identification cards.

Perform related duties as directed by administration.

» ok w




