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2624. GRADING SYSTEM

A. Purpose of Grading

1.

The purpose of grading is to assist pupils in the process of learning; all grading systems will be
subject to continual review and revision to that end.

Grades acknowledge a pupil’s demonstrated proficiency in the adopted New Jersey State
Standards, and/or locally established learning goals and objectives:

a.

b.

=

Active participation in and attention to daily lessons,

Frequent contribution to discussions,

Prompt, thorough, accurate, and neat preparation of assignments,
Thorough preparation and performance on tests and assessments,
Display of an eagerness to learn and an inquisitive approach to lessons,
Attention to the need for proper materials,

Cooperation with the teacher’s efforts, and

Willingness to work to the best of his/her ability and to do more than the minimum
expected.

B. Preparation for Grading

1.

Each pupil must be informed of the behavior and achievements expected of him/her at the outset
of each course of study or unit of study.

Each pupil must be kept informed of his/her progress during the course of a unit of study. Pupils
who so request are entitled to see the grades resulting from their performance during the grading
period.

Fach method of grading shall be appropriate to the course of study and the maturity and abilities
of the pupils.

Pupils should be encouraged to evaluate their own achievements.




5. The process of review and revision will involve teaching staff members, parent(s) or legal
guardian(s), and, as appropriate, pupils.

Grading Periods

1. Grades will be awarded at the end of four marking periods in each school year.

2. Progress reports will be provided to pupils and parents of students in grades 3-8 at mid-point of
cach marking period.

4. Grades will be recorded on report cards for parent(s) or legal guardian(s) notification in accordance

with Policy No. 5420 and Regulation No. 5420.
Basis for Grading
The teacher responsible for assigning a grade should take into consideration the pupil’s:
1. Completion of written assignments prepared in the classroom or elsewhere;

2. Oral contributions in class, including discussion responses, observations, panel participation,
presentations, initiation of topics;

3. Performance on oral and written tests and quizzes;

4, Research into standard references and other background materials;

5. Oral and written reports on materials read by the pupil;

6. Laboratory work;

7. Term papers;

8. Special oral or written reports;

9. Other evidences of the pupil’s constructive efforts and achievements in learning; and

10.  For the final grade, the pupil’s attendance record, in accordance with Policy Nos. 5200, 5410, and

3460.

Meaning of Grades

1. The following grades will be given in each academic subject at the end of each marking period:
a. A grade of A indicates superior performance. It may be given to a pupil whose

achievement is significantly above and/or exceeds or meets grade level standards; whose
work achieves a quality and quantity that consistently excels; and who demonstrates a high
degree of initiative, application, and purpose.



b. A grade of B indicates above average performance. It should be given to a pupil whose
achievement is meeting or exceeding grade level standards; whose work frequently excels;
and who generally demonstrates strength in the subject.

C. A grade of C indicates average performance. It should be given to a pupil whose
achievement in most areas of the subject are average; whose work is acceptable; and who
demonstrates a satisfactory degree of proficiency, who is developing proficiency on grade
level standards.

d. A grade of D indicates below average performance. It should be given to a pupil whose
achievement in the subject is barely passing; whose work is the minimum acceptable for
credit; and who demonstrates only weak proficiencies in the subject, who developing
and/or not meeting proficiency on grade level standards.

e. A grade of F indicates failing performance and that no credit can be given for the subject. It
should be given to a pupil who has not met the minimum requirements of the course; who
has demonstrated an inability or unwillingness to master the basic elements of the course;
or who has failed to meet the minimum attendance standards necessary to pass a course of
study, is not meeting grade level proficiency standards.

The following grading scales and indicators shall be used:
Pre-School: Narrative and/or Skill Based

Kindergarten through Eight: Scales

4 = Exceeds grade level standards

3 = Meets grade level standards

2 = Developing proficiency on grade level standards
1 =Not yet meeting grade level standards

NA =Not assessed

Grades One through Eight: Grading Scale (Percent)

93 — 100 = A
85-92 = B
75 -84 = C
65-74 = D
64 and below = F

Special Areas: Expectations Scale

O = Qutstanding — Exceeding and/or meeting expectations

S = Satisfactory - Meeting and/or developing expectations

N = Needs Improvement - Developing and/or not yet meeting expectations
U = Unsatisfactory — Not meeting expectations

Rubric Scores - Custom Grades

4 =100%
3.5=95%
3 =90%

2.5=85%



2=80%
1.5=75%
1=70%
0.5=65%
0=60%

Grades K through Eight: Categories (Percent)

Categories K 1 2 3 4 5 6 7 8

Homework 5% 5% 5% 10% 10% 15% 15% 15% 15%

Assessments/Projects | 55% | 55% | 55% | 50% | 50% | 50% | 50% | 50% |, 50%

Classwork 40% 40% 40% 40% 40% 35% 35% 35% 35%

Grade Validation

In order that he/she may justify a grade, each teacher is directed to retain in his/her possession the
following records to validate grades awarded to pupils. The records should be kept for a minimum of six
years after the end of the school year in which the grades were awarded.

1. The daily attendance and tardiness record;

2. All grades eamed for classroom activities such as quizzes, tests, reports, and class recitations;

3. All grades earned for activities conducted elsewhere, such as homework assignments and term
papers;

4, Any notation regarding the meaning of each grade and its relation to the type of activity or material
covered;

5. Any notation of discussions with the pupil on a grade or the pupil’s cumulative grade average;

6. Any referrals for guidance, discipline, and the like; and

7. Any notations recording communications between the teacher and the parent(s) or legal
guardian(s), the Principal, or other teaching staff members.

Appeal

1. ‘Each teacher is responsible for the determination of the grade a pupil receives for participation in
the teacher’s course of study.

2. Each teacher may be required to furnish reasons, supported by evidence (see paragraph E above)
to substantiate any grade earned.

3. If a grade is challenged by a pupil or a parent(s) or legal guardian(s), the teacher will convene a
conference and will explain the grading system and the reasons for the final grade.

4, If the parent(s) or legal guardian(s) or pupil is not satisfied by the teacher’s explanations, he/she

may appeal the grade to the Principal, who will consult with the teacher and the pupil in an attempt



to resolve the dispute. The Principal will give every reasonable deference to the teacher’s
professional judgment.

If the Principal determines that the grade should be changed, he/she will alter the grade on all
records and indicate by whose authority the grade has been changed.

No reprisals will be taken in any form against a teacher who remains determined in his/her belief
that the grade originally given is fair and correct.

The Superintendent may hear an appeal from the Principal’s determination. Only in the most
extraordinary circumstances will the Superintendent alter a grade determined at the school
building level.
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New Jersey Department of Education

A‘H’U‘dq m@ﬂ""‘ Appendix A
st

School Self-Assessment for Determining Grades
under the Anti-Bullying Bill of Rights Act

Core Element #1: HIB Programs, Approaches or Other Initiatives (N.J.S.A. 18A:37- 17a)

Indicators

Rating Categories

Criteria

A. The school annually establishes
HIB programs, approaches and
initiatives.

B2 boes Not Meet
the Requirements

No HIB programs, approaches or initiatives are established.

0 Partially Meets
the Requirements

y A

HIB programs, approaches and initiatives are being
established.

The annual establishment of programs, approaches and other
initiatives involves some, but not all, of the following groups:
school staff, students, administrators, volunteers, parents, law
enforcement and community members.

Meets All

4 .
Requirements

HIB programs, approaches and initiatives are established.

The annual establishment of programs, approaches and other
initiatives involve all of the following groups: school staff,
students, administrators, volunteers, parents, law
enforcement and community members.

Exceeds the
Requirements

HIB programs, approaches and initiatives are imbedded
throughout the educational program for the purpose of
improving school climate and fostering a culture of high
expectations for safe, civil, and supportive student and staff
behavior.

The annual establishment and imbedding of programs,
approaches and other initiatives involve all of the following
groups. school staff, students, administrators, volunteers,
parents, law enforcement and community members, and
involve others, as needed.

Sample
Documentation

¢  School calendar

« Meeting minutes

+  Meeting sign-in sheets

» Grade-level meeting minutes

s Agendas

s  Curriculum scope and sequence
s Lesson plans




e Action plans
¢ Purchase orders

B. The school annually
implements and documents HIB
programs, approaches or other
initiatives.

Does Not Meet
the Requirements

No programs, approaches and other initiatives are
implemented.

0 Partially Meets
the Requirements

ri

Plans are underway to implement programs, approaches or
other initiatives {e.g., training has been scheduled or
compieted, but the programs, approaches or other initiatives
either have not been implemented or have not been fully
implemented).

The annual implementation of programs, approaches and
other initiatives involves some, but not all, of the following
groups: school staff, students, administrators, volunteers,
parents, law enforcement and community members.

§<‘Meets All
Requirements

Programs, approaches or other initiatives are implemented.

The annual implementation of programs, approaches and
other initiatives involve all of the following groups: school
staff, students, administrators, volunteers, parents, law
enforcement and community members.

Exceeds the
Requirements

Evidence-based programs, approaches or other initiatives are
implemented throughout the year.

There is evidence that the programs, approaches and other
initiatives have been implemented according to the program
design.

HIB programs are implemented with concrete start dates and
are well documented.

Programs are implemented district-wide, school-wide and
classroom-wide.

The annual implementation and documentation of programs,
approaches and other initiatives involve all of the following
groups: school staff, students, administrators, volunteers,
parents, law enforcement and community members, and
involve others, as needed.

Program and policy information is made easily accessible to
the community,

Sample

Documentation

s  Programs from special events
s Agendas with dates




« Sign-in sheets/Roster with dates

s Classroom and/or school observation forms

s Staff and student interviews

s Use of wehsites, newsletters, announcements or other
informative materials and media

C. The school annually assesses
HIB programs, approaches or
other initiatives.

Does Not Meet
the Requirements

There is no evidence of assessment of any programs,
approaches or other initiatives.

a Partially Meets
the Requirements

Programs, approaches or other initiatives are evident but there
is no evidence of assessment.

The annual assessment of programs, approaches and other
initiatives involves some, but not all, of the following groups:
school staff, students, administrators, volunteers, parents, law
enforcement and community members.

0 Meets All
Requirements

Programs, approaches or other initiatives are annually
assessed.

The annual assessment of programs, approaches and other
initiatives involve all of the following groups: school staff,
students, administrators, volunteers, parents, law
enforcement and community members.

e
A Exceeds the

Requirements

Survey and other data are used to assess and track the
effectiveness of HIB programs, approaches or other initiatives.

The HIB programs, approaches or other initiatives are a part of

staff members’ performance evaluations on general standards
related to school climate, culture and conditions for learning.

The evaluation includes information on the degree of
implementation fidelity and findings to guide improvements in
the programs, approaches or other initiatives.

The annual assessment of the programs, approaches and other
initiatives involve all of the following groups: school staff,
students, administrators, volunteers, parents, law
enforcement and community members, and involve others, as
needed.

Sample
Documentation

s Survey reports.

s Student and staff member assessments.

+ Evaluation reports

s Assessment component of a program action plan

D. The school’s HIB programs,
approaches or other initiatives

Does Not Meet

There is no evidence of HIB programs, approaches or other
initiatives designed to create school-wide conditions to




are designed to create school-
wide conditions to prevent and
address HIB.

the Requirements

prevent and address HIB.

Partially Meets
the Requirements

-/

There is evidence of HIB programs, approaches or other
initiatives, but there is no evidence or incomplete evidence
indicating that they are designed to create school-wide
conditions to prevent and address HIB.

Meets All
Reguirements

There is evidence of HIB programs, approaches or other
initiatives that are designed to create school-wide conditions
to prevent and address HIB.

Exceeds the
Requirements

There is evidence of HIB programs, approaches or other
initiatives designed to create positive school-wide conditions
designed to prevent and address HIB is observable in
classrooms and throughout the school building.

HIB prevention themes are integrated into the instructional
program.

The schoot district’s core ethical values, expected student
behaviors and options and resources for preventing and
addressing HIB acts are visible and readily identified by
students and staff.

Sample
Documentation

s Staff, student and/or parent interviews

« Conditions for learning/school climate checkiists

e EVVRS incident Data

o  Mission/Vision statement

e Program goals and objectives

e Use of evidence-based programs {e.g., identified by

SAMHSA - http://www.nrepp.samhsa.gov/; OJIDP -
http://www.ojidp.gov/mpg/; or CASEL -
http://casel.org/publications/safe-and-sound-an-
educational-leaders-guide-to-evidence-based-sel-

programs/)

s Needs assessment data supporting the program used

« Evaluation data regarding the effects of the program
on school-wide conditions

E. The school safety team (S5T)
has identified patterns of HIB and

reviewed school climate and
school policies for the prevention
of HIB.

® Does Not Meet
the Requirements

There is no evidence of a SST.

a Partially Meets
the Requirements

There is evidence of a 55T, but there is no evidence of the
SST's identification of patterns of HIB or a review of school

climate policies for the prevention of HIB.

Meets All

There is evidence of a SST and the SST's identification of




Requirements

/

patterns of HIB and a review of school climate policies for the
prevention of HIB.

There is evidence of collaboration with the district anti-
bullying coordinator in the collection of district-wide data and
in the development of policies to prevent and address HIB.

There is evidence of education to the school community {i.e.,
students, staff, administrators and parents) to prevent HIB.

Jﬁ\Exceeds the

' Requirements

There is evidence of a SST.

The SST used multiple data sources to identify patterns of HIB
and used multiple strategies to review school climate policies
and practices.

There are written recommendations regarding the reduction
of the identified HIB patterns and the improvement of school
climate policies that are based on the review, and there is
evidence that the recommendations have been or are being
implemented.

There is evidence of collaboration with the district anti-
bullying coordinator in the collection of district-wide data and
in the development of district policies to prevent and address
HiB.

There is evidence of multiple education programs ptanned
with and provided to the school community {i.e., students,
staff, administrators and parents} to prevent HIB. The
programs address both HIB and the social, emotional and
character development of students.

Sample
Documentation

¢ Meeting minutes/notes

e Reports of findings from reviews of HIB complaints
and investigation reports

s Reports of findings from focus group discussions
and/or or interviews

« Reports on the analysis of data (e.g., survey, program
evaluation, student records)

» Written recommendations based on the findings

» School and district program plans

s Agendas

e Sign-in sheets

s letters of invitation

+ The findings are reflected in the school’s program
action plans




Core Element #2: Training on the BOE- approved HIB Policy (N.J.S.A. 18A:37-17b and c)

Indicators

Rating Categories

Criteria

A. School employees, contracted
service providers and volunteers
are provided training on the HIB
policy.

Does Not Meet
the Requirements

There is no evidence of training on the HIB policy, adopted
subsequent to January 2011, being provided to school
employees, contracted service providers and volunteers.

® Partially Meets

the Requirements

Not all school employees, contracted service providers or
volunteers have been provided with training on the HIB policy
adopted subsequent to January 2011.

OR

HIB policy materials have been distributed to school
employees, contracted service providers or volunteers, but no
training has been provided.

® Meets All
Requirements

All school employees, contracted service providers and
volunteers have been provided with training on the HIB policy
adopted subsequent to January 2011.

KExceeds the

Requirements

Training on the HIB policy, adopted subsequent to January
2011, has been provided to community members as well as to
all school employees, contracted service providers and
volunteers who enter the building.

All school employees, contracted service providers and
volunteers have signed statements of assurances indicating
their understanding of the policy and agreement to
implement the policy.

HIB policy information and clarifications are provided at staff
meetings or in memos, circulars, newsletters or other forms.

Ongoing technical assistance is provided on effectively
implementing the HIB policy.

Sample
Documentation

e Agendas

e Sign-in sheets

o Training evaluations

e School calendar

e Invitations/announcements
« Training or related materials
e Student hand books

+ Statement of assurances




B. The HIB policy training
includes instruction on
preventing HIB on the basis of
protected categories

enumerated in the ABR and
other distinguishing

characteristics that may incite
incidents of discrimination or
HIB.

Does Not Meet
the Requirements

There is no evidence of training on the HIB policy.

Partially Meets
the Requirements

All school employees, contracted service providers and
volunteers have been provided with training on the HIB
policy, but there is no evidence that the training included
instruction on preventing HiB based on the protected
categories and other distinguishing characteristics.

OR

Materials on the protected categories and other
distinguishing characteristics have been distributed to school
employees, contracted service providers and volunteers, but
no training has been provided.

Meets All
Requirements

All school employees, contracted service providers and
volunteers have been provided with training on the HIB policy
that included instruction on preventing HIB based on the
protected categories and other distinguishing characteristics.

_%Exceeds the

Requirements

Al school employees, contracted service providers and
volunteers have been provided with training on the HiB policy
that included instruction on preventing HIB based on the
protected categories and other distinguishing characteristics.

Staff members are provided with concise written procedures
to follow to implement the school’s formal system for
imptementing the HIB policy.

Ongoing technical assistance and policy clarifications are
provided at staff meetings or in memos, circulars, newsletters
or other forms.

Sample
Documentation

» Training or related materials (e.g., agendas,
PowerPoint presentations, handouts)

+ Policy or guidance documents

= Written procedures for staff

C. The HIB policy was discussed
with students, in accordance with
the district’s process for these
discussions.

a Does Not Meet
the Requirements

There is no evidence of the establishment and
implementation of a process for student discussions on the
HIB policy.

o Partially Meets
the Requirements

The policy has been discussed with some but not all students.

OR




There is no evidence of a process heing established for the
policy discussions, but there is evidence of discussions of the
policy with some or all students.

® Meets All
Requirements

There is evidence of the establishment and the
implementation of a process for HIB policy discussions with
all students.

ﬂExceeds the

Requirements

There is evidence of the establishment and the
implementation of a process for HIB policy discussions with
all students that included large and small group discussions,
explanations of practical implementation of the policy,
supportive resources for preventing and intervening with
HIB, and the establishment or reinforcement of staff and
student behavioral norms characterized by safety, civility and
support.

There is evidence that the HIB policy discussions are
reinforced and continued throughout the school year in
classrooms, throughout the school building and with parents.

Sample
Documentation

e Written process for the discussions.

o Agendas

¢ Schedules/calendar

» [Evidence of staff assignments (e.g., memos, agendas)

s Lesson plans

s PowerPoint presentations

s Maedia center or library material usage

» Classroom or other materials used in the discussions

s Public address announcements

¢ Notes from discussions

¢ Evidence(e.g., program action plans, goals and
objectives, assessment data) that the discussions are
part and integrated part of the school’s HIB
prevention strategy

o Materials used in communicating “themes” regarding
the HIB policy

e Newsletters, announcements or other informative
materials .

« Discussions at grade-level meetings

Core Element #3: Other Staff Instruction and Training Programs (N.J.S.A. 18A:6-112, N.J.S.A.
18A:37-22d, N.J.S.A. 18A:37-26a, N.J.S.A. 18A:37-21d, N.J.S.A. 18A:26-8.2)

Indicators

Rating Categories

Criteria




A. Each teaching staff member
completed at least 2 hours of
instruction in suicide prevention

that included information on HIB,

Does Not Meet
the Requirements

There is no evidence that any teaching staff members
completed 2 hours of instruction in suicide prevention that
included information on HIB

in each five-year professional
development period.

9| Partially Meets
the Requirements

There is evidence that some, but not all teaching staff
members completed 2 hours of instruction in suicide
prevention that included information on HIB.

OR

Some or all teaching staff members have received less than 2
hours of instruction in suicide prevention that included
information on HIB.

Meets All
Requirements

/

There is evidence that all teaching staff members completed
2 hours of instruction in suicide prevention that included
information on HIB.

The instruction is provided by a licensed health care
professional with training and experience in mental health
issues.

%cheds the

Requirements

There is evidence that ali teaching staff members received
more than 2 hours of instruction in suicide prevention that
inciuded information on HIB.

The instruction is provided by a licensed health care
professional with training and experience in mental health
issues.

The instruction included applications of the information to
the implementation of the district’s HIB policy and
comprehensive at-risk behavior prevention program.

Sample
Pocumentation

« Professional development plans

s Documentation of completion

¢ Agendas

¢ PowerPoint presentations

s Purchase orders

= Staff interviews

s Confirmations of completion of webinars

» Personnel files or professional development tracking
system

B. Each teaching staff member
completed at least 2 hours of
instruction on HIB prevention, in

each five-year professional

® Does Not Meet
the Requirements

There is no evidence that any teaching staff members
completed 2 hours of instruction in HIB prevention.

Partially Meets

There is evidence that some, but not all teaching staff




development period.

the Reguirements

members completed 2 hours of instruction in HIB prevention.
OR

Some or all teaching staff members have received less than 2
hours of instruction in HIB prevention.

) Meets All
Requirements

/

There is evidence that all teaching staff members completed
2 hours of instruction in HIB prevention.

ﬂExceeds the

Reguirements

There is evidence that all teaching staff members received
more than 2 hours of instruction in suicide prevention that
included information on HIB.

The instruction included applications of the infermation to
the implementation of the district’s HIB poticy, HIB
intervention procedures and comprehensive HIB prevention
program.

Sample
Documentation

e Professional development plans

+ Documentation of completion

s Agendas

» PowerPoint presentations

« Purchase orders

« Staff interviews

¢ Confirmations of completion of webinars

e Personnel files or professional development tracking
system

C. The school anti-bullying
specialist (ABS) was given time
during the usual school schedule
to participate in in-service
training in preparation to act as
the ABS.

® Does Not Meet
the Requirements

There is no evidence that the ABS was given time during the
usual school schedule to participate in in-service training in
preparation to act as the ABS.

0 Partially Meets
the Requirements

Plans are underway to provide the ABS with training during
the usual school schedule.

® Meets All
Requirements

The ABS was given time during the usual school schedule to
participate in in-service training.

Exceeds the
Requirements

The ABS was given time during the usual school schedule to
participate in in-service training prior to acting as the ABS,
and has received additional or ongoing training since the
initial training.

Participation in training is a component of the ABS’ scope of
responsibility.




Sample
Documentation

e Professional development plans
¢ Documentation of completion

o Agendas

e Schedules

s Purchase orders

s Job descriptions

D. The members of the schoal
safety team {S5T} were provided
with professional development in
effective practices of successful
school climate programs or
approaches.

® boes Not Meet
the Requirements

There is no evidence that SST members were provided with
professional development in school climate improvement
practices, programs or approaches.

Partially Meets
the Requirements

There is evidence that some or all 55T members were
provided with professional development in school climate
improvement practices, programs or approaches.

There is no documentation that the practices, programs or
approaches will improve school climate.

Meets All
Requirements

/

There is evidence that all SST members were provided with
professional development in school climate improvement
practices, programs or approaches.

There is documentation that the practices, programs or
approaches will improve school climate.

ﬁgxceeds the

Requirements

There is evidence that all SST members were provided with
more than one professional development opportunity in
school climate improvement practices, programs or
approaches.

There is documentation that the practices, programs or
approaches have been or will he applied for the
improvement of school climate and culture.

There is evidence that school climate and culture have
improved as a result of the implementation of the practices,
programs or approaches.

Sample
Documentation

» Professional development plans

s Documentation of completion

e Agendas

e Schedules

e Purchase orders

e SS5T meeting minutes

¢ Plans for improving school climate and culture

E. School leaders® have received
information on the prevention of
harassment, intimidation and
bullying as part of their training
on issues of school ethics, school
law and school governance.

Dces Not Meet
the Requiremenis

There is no evidence that school leaders have received
information on the prevention of harassment, intimidation
and bullying as part of their training on issues of school
ethics, school law and school governance.

Partially Meets
the Requirements

There is evidence that some school leaders have received

information on the prevention of harassment, intimidation
and bullying as part of their training on issues of school




**School leaders” are school
district staff members who hold
positions that require the
possession of a chief school
administrator, principal or
supervisor endorsement.

ethics, school law and school governance.

Meets All
Reguirements

There is evidence that all school leaders have received
information on the prevention of harassment, intimidation
and bullying as part of their training on issues of school
ethics, schoo! law and school governance.

yi
Eﬁ Exceeds the

Requirements

There is evidence that all school leaders have received
information on the prevention of harassment, intimidation
and bullying as part of their training on issues of school
ethics, school law and school governance.

There is evidence that the training included applications of
the information to the implementation of the Anti-Bullying
Bill of Rights Act and the school’s HIB prevention practices,
programs or other approaches.

There is evidence that the HIB prevention information from
the training has been applied to the school’s HIB prevention
practices, programs or other approaches.

Sample
Documentation

¢ Professional development plans

e Documentation of completion

¢ Agendas

o Schedules

e Purchase orders

e 55T meeting minutes

¢ Plans for improving school climate and culture

Core Element #4: Curriculum and Instruction on HIB and Related Information and Skills

(N.L.S.A. 18A:37-29)

Indicators

Rating Categories

Criteria

A. The school provided ongoing,

age-appropriate instruction on
preventing HiB in accordance with
the Core Curriculum Content
Standards.

& Does Not Meet
the Requirements

There is na evidence of ongoing, age-appropriate instruction
on preventing HIB in accordance with the Core Curriculum
Content Standards.

® Partially Meets
the Requirements

There is evidence of ongoing, age-appropriate instruction on
preventing HIB, but there is no evidence of a relationship to
the Core Curriculum Content Standards.

OR

There is evidence of ongoing, age-appropriate instruction on
preventing HIB to some, but not all students.

) Meets All
Requirements

There is evidence of ongoing, age-appropriate instruction to
alt students on preventing HIB that is aligned with the current
Core Curriculum Content Standards.




£

The instruction is integrated into relevant subject areas, per
the Core Curricuium Content Standards.

Exceeds the
Reguirements

There is evidence of ongoing, age-appropriate instruction to
all students on preventing HIB that is aligned with the current
Core Curriculum Content Standards.

The instruction is integrated into multiple subject areas of
the curriculum.

All staff members have been provided training and materials
for the implementation of the curriculum, and ongoing
technical assistance is provided to staff and updates are
provided o support implementation.

Age-appropriate lessons have been provided to parents to
reinforce the curriculum at home.

Classroom discussions ensue whenever HIB situations arise.

Sample
Documentation

e Curriculum scope and sequence

s Lesson plans

e OQOutput from curriculum implementation (e.g.,
material from class projects, bulietin board material)

= Notes from classroom discussions

s Training agendas

« Logs of technical assistance provided

» (Classroom observations

s Staff meeting agendas

= Program summaries from staff from outside agencies
who provide instruction in school to students

e Discussions at grade-level meetings

B. The school observed the “Week
of Respect,” during the week
beginning with the first Monday
in October of each year,
recognizing the importance of
character education by providing
age-appropriate instruction
focusing on HIB prevention.

® Does Not Meet
the Requirements

There is no evidence that the school observed the Week of
Respect.

® Partially Meets
the Requirements

There is evidence that the school observed the Week of
Respect, but it was not observed during the week beginning
with the first Monday in October of each year.

OR

There is evidence that the school observed the Week of
Respect, but there is no evidence of activities recognizing the
importance of character education by providing age-
appropriate instruction focusing on HIB prevention.

Meets All

There is evidence that the schoo! observed the “Week of
Respect,” during the week beginning with the first Monday in




Requirements October of each year, which featured activities recognizing
the importance of character education by providing age-
appropriate instruction focusing on HIB prevention.

i
R . p |
%xceeds the There is evidence that the school observed the “Week of \
Respect,” during the week beginning with the first Monday in |

October of each year, which featured activities recognizing
the importance of character education, both in school and in

the community that included age-appropriate instruction in

Requirements

school focusing on HIB prevention.

There is evidence that the Week of Respect activities were
planned in collaboration with school staff, students and
community members.,

The school activities were reinforced or continued
throughout the school year,

Sample +  Curriculum scope and sequence
Documentation ¢ Llesson plans
s  Output from activities and/or curriculum

implementation {e.g., material from class projects,
builetin board material)

* Agendas

¢ Program/action plans

+ Program announcements

* Program materials

»  Program evaluations

* News reports

e Board of educaticn minutes

¢« Monthly reports

* Newsletters, announcements or other informative
materials

¢ Reports/involvement of school and local
communications media

Core Element #5: HIB Personnel {N.J.S.A. 18A:37-20a, N.J.S.A. 18A:37-20c, N.J.S.A. 18A:37-
213}

Indicators Rating Categories Criterig

A. The principal appointed a ) There is no evidence that the principal appointed a staff
Does Not Meet
school anti-bullying specialist member to perform the ABS duties.

the Requirements
(ABS).

Partially Meets There is evidence that the principal appointed a staff
member to perform the ABS duties, but there is no evidence




the Requirements

that the individual performed the duties.
OR

There is evidence that the ABS performed some but not al} of
the duties.

OR

There is evidence that the ABS performed the duties
inconsistently.

AND

The name, school phone number, school address and school
email address of the ABS is not listed on the school's website.

Meets All
Requirements

/

There is evidence that the principal appointed a staff
member to perform the ABS duties and that the ABS
performed the required duties.

The name, school phone number, school address and school
email address of the ABS is listed on the school’s website.

The name, school phone number, school address and school
email address of the district anti-bullying coordinater is listed
on the school’s website,

foceeds the
Reglirements

There is evidence that the principal appointed a staff
member to perform the ABS duties and that the ABS
consistently performed the duties in accordance with the
anti-bullying iaw and board of education (BOE) policies.

The name, school phone number, school address and school
email address of the ABS is listed on the school’s website as
well as in other locations or through other means

The appointment was approved by the BOE.

The staff member regularly cocrdinates HIB duties with the
principal.

The name, school phone number, school address and school
email address of the district anti-bullying coordinator is listed
on the school’s website as well as in other locations or
through other means, in addition to being on the school and
the school district’s websites.

Sample
Documentation

= Staff assignment notices
« BOE minutes
e« Documentation that includes the ABS’ name and title




e Incident reports

=  Website review

o Newsletters, announcements or other informational
materials

B. The ABS met at least two times
per school year with the district
anti-bullying coordinator (ABC).

Enter the total number of

S ——

meetings:i—_— .

Does Not Meet
the Requirements

There is no evidence of meetings between the ABS and ABC.

0 Partially Meets
the Requirements

There is evidence that the ABS and ABC met once during the
school year.

Meets All
Requirements

/

There is evidence that the ABS and ABC met twice during the
school year.

Exceeds the

i Requirements

There is evidence that the ABS and ABC maintained regular
contact and met regularly and as needed during the school
year.

The ABC and ABS submitted recommendations to decision
makers for consideration.

Sample
Documentation

s Correspondence

» lLogs

s Agendas

» Meeting notes

s Written recommendations or decisions
» Action plans

€. The school safety team (SST)
met at least two times per school
year.

Enter the total number of all S5T

meetings:@ .

Does Not Meet
the Requirementis

There is no evidence of a 55T or of SST meetings.

Partially Meets
the Requirements

There is evidence of a 55T, but there is no evidence of 55T
meetings.

Meets All
Requirements

There is evidence of a 55T and 2 meetings of the SST during
the school year.

There is evidence that the SST includes the principal or his or
her designee, a teacher in the school, a school-anti-bullying
specialist and a parent of a student in the school.

There is evidence that the SST reviewed all HIB complaints,
investigation reports and related data {e.g., EVVRS, student
and staff attendance, conduct referrals and dispositions} and
identified patterns of HIB in the school.

The SST reviewed the school climate and the district’s HIB




/

policies and procedures and made recommendations to
strengthen or improve school climate and the HIB policies
and procedures and for educating the community {i.e.,
students, teachers, administrators, parents) to prevent and
address HIB.

&Exceeds the

Requirements

There is evidence of a SST and regularly scheduled SST
meetings throughout the school year.

There is evidence that the SST includes the principal or his or
her designee, a teacher in the school, a school-anti-bullying
specialist, a parent of a student in the school and, as
appropriate, other members determined by the principal.

There is evidence that the SST reviewed all HIB complaints,
investigation reports and related data (e.g., Electronic
Violence and Vandalism Reporting System, student and staff
attendance, conduct referrals and dispositions, pclice
reports, academic records) and identified patterns of HIB in
the school.

There is evidence that theSST reviewed the school climate.
The review included an analysis of school climate survey
and/or other data {see above}, and input from parents, staff
and students.

There is evidence that theSST reviewed the district’s HIB
policies and procedures. The review included the analysis of
relevant data (see above) and input from parents, staff and
students

There is evidence that the S5T made recommendations,
based on the priority findings from the data analysis, to
strengthen or improve school climate and the HIB policies
and procedures, and for educating the community (i.e.,
students, teachers, administrators, parents) to prevent and
address HIB.

There is evidence that priority recommendations of the SST
for improvements to school climate and the HIB policies and
procedures and for educating the community were
implemented in a timely manner.

There is evidence that the SST's findings were used to
identify professional development needs and deliver
professional development opportunities designed to address
the professional development needs.

There is evidence that school climate activities, including
related programming for students, were designed to address




the S5T's findings.

There is evidence that the S57s findings were used to
improve HIB reporting procedures.

Sample = SST member invitations or staff member assignments

Documentation ¢ Meeting agendas

e« Meeting notes/minutes

¢ Written recommendations

e Action plans

e Reports from data analysis and reviews

¢ Reports to the community and the board of
education

Core Element #6: School-Level HIB Incident Reporting Procedure (N.J.S.A. 18A:37-15b(5),
N.J.S.A. 18A: 37-15b(6)(a))

Indicators Rating Categories Criteria

A. The school implemented the @ Does Not Meet There is no evidence that the school staff implemented any
district’s procedure for reporting the Requirements of the required elements of the district’s procedure and the
HIB that includes all required Anti-Bullying Bill of Rights Act for reporting HIB, including the
elements. requirements for:

-Anonymous reporting of HIB acts;

-Verbal reports of HIB acts on the same day when a school
employee, contracted service provider or volunteer

witnessed or received reliable information regarding HIB

acts;

-Written reports submitted by the school employee,
contracted service provider or volunteer to the principal
within two days of the verbal report.

There is evidence that the school staff implemented some,
but not all of the required elements of the district’s

Partially Meets

the Requirements
procedure and the Anti-Bullying Bill of Rights Act for

reporting HIB, including .

-Anonymous reporting of HIB acts;

-Verbal reports of HIB acts on the same day when a school
employee, contracted service provider or volunteer
witnessed or received reliable information regarding HIB
acts;

-Written reports submitted by the school employee,
contracted service provider or volunteer to the principal
within two days of the verbal report.

OR




There is evidence that the district’s procedure for reporting
HIB was implemented in some, but not all instances.

® Meets All
Requirements

d

There is evidence that the school staff implemented all of the
required elements of the district’s procedure and the Anti-
Bullying Bill of Rights Act for reporting HIB in all instances,
including the requirements for:

-Anonymous reporting of HIB acts;

-Verbal reports of HIB acts on the same day when a school
employee, contracted service provider or volunteer
witnessed or received reliable information regarding HIB
acts;

~Written reports submitted by the school employee,
confracted service provider or volunteer to the principal
within two days of the verbal report.

_KExceeds the

Requirements

There is evidence that, in all instances, the school staff
implemented all of the required elements of the district’s
procedure and the Anti-Bullying Bill of Rights Act for
reporting HIB, including the requirements for:.
-Anonymous reporting of HIB acts;

-Verbal reports of HIB acts on the same day when a school
employee, contracted service provider or volunteer
witnessed or received reliable information regarding HIB
acts;

-Written reports submitted by the school employee,
contracted service provider ar volunteer to the principal
within two days of the verbal report.

There is evidence that the district’s reporting forms are
aligned with the district’s HIB policies and procedures and
the Anti-Bulfying Bill of Rights Act

All full- and part-time staff, volunteers who have significant
contact with students and persons contracted by the district
to provide have bheen trained in the HIB reporting procedure.

There is evidence of a monitoring/accountability/follow-up
system to ensure that all procedures are implemented in all
instances and in accordance with the district’s procedures
and the Anti-Bullying Bill of Rights Act.

Sample
Documentation

« HIB reports
s HIB reporting procedure

B. The school implemented the
district’s procedure for reporting

Does Not Meet
the Requirements

There is no evidence of a district procedure for reporting new
information on a pricr HIB report.




new information on a prior HIB
report.

OR

There is no evidence that the school implemented the
district’s procedure far reporting new information on a prior
HIB report, in instances when additional information was
obtained after submission of an investigation report.

@ Partially Meets
the Requirements

There is evidence of a district procedure for reporting new
information on a prior HIB report.

However, the school implemented the district’s procedure in
some, but not all instances when additional information was
obtained after submission of an investigation report.

0 Meets All
Requirements

The school implemented the district’s procedure for
reporting new information on a pricr HIB report, in all
instances when additional information was obtained after
submission of an investigation report.

Exceeds the
Reguirements

There is evidence that the school implemented the district’s
procedure for reporting new information on a prior HIB
report, in all instances when additional information was
obtained after submission of an investigation repart.

All full- and part-time staff, volunteers who have significant

contact with students and persons contracted by the district
to provide have been trained in the procedure for reparting
new information on a prior HIB report.

There is evidence of a monitering/accountability/follow-up
system to ensure that all new information is included in
reports and that ali new information is reviewed and prior
actions reconsidered, as appropriate to the new information.

Sample
Documentation

s Prior investigation report
s  Revised investigation report
» Procedure for reporting new information

Core Element #7: HIB Investigation Procedure (N.J.S.A. 18A:37-15b(5) and {6)(a) and (b))

The school followed the BOE-approved policy on HIB investigation procedures, which provide for:

Indicators

Rating Categories

Criteria

A. Notification to parents of

alteged offenders and alleged
victims in each reported HIB

® Does Not Meet
the Requirements

There is no evidence that parents of alleged offenders and
alleged victims were notified regarding each reported HIB
incident.




incident.

Partially Meets
the Requirements

There is evidence that some, but not all parents of alleged
offenders and alleged victims were notified regarding each
reported HIB incident.

Meets All
Reguirements

s

There is evidence that all parents of alleged offenders and
alleged victims were notified regarding each reported HIB
incident.

There is evidence that the principal informed the parents of
the availability of counseling or other intervention services,
when appropriate to the situation.

A&Exceeds the

Requirements

.

There is evidence that all parents of alleged offenders and
alleged victims were notified regarding each reported HIB
incident.

There is evidence that the principal informed the parents of
the availability of counseling or other intervention services,
when appropriate to the situation.

School staff informed parents of all steps of the investigation
procedure and their rights, and provided assistance as
requested and as appropriate to each circumstance.

Sample
Documentation

s Phone or activity logs

¢ Correspondence

s Incident reports

s School and/or community resource lists

B. Completion of the investigation
within 10 school days of the
written incident report.

® Does Not Meet
the Requirements

There is no evidence that all investigations were completed
within 10 school days of the written incident report.

Partially Meets
the Requirements

There is evidence that some, but not all investigations were
completed within 10 school days of the written incident
report.

a Meets All
Requirements

There is evidence that all investigations were completed
within 10 school days of the written incident report.

%xceeds the
M Requirements

There is evidence that all investigations were completad
within 10 school days of the written incident report, and, all
investigations were completed as efficiently as possible in
each circumstance.

Sample
Documentation

s Investigation reports
¢ Timelines in the investigation reports
« Incident reports




C. Preparation of a written report
on the findings of each HIB
investigation

Does Not Meet
the Requirements

There is no evidence that written reports were prepared on
the findings of the HIB investigations.

Partially Meets
the Requirements

There is evidence that written reports were prepared on the
findings of some, but not all of the HiB investigations.

® Meets All
Requirements

There is evidence that written reports were prepared on the
findings of all of the HiB investigations.

Exceeds the
Requirements

There is evidence that written reports were prepared on the
findings of all of the HiB investigations.

All involved or knowledgeable parties, records and facts were
accurately and completely represented in all reports.

Sample
Documentation

» Investigation reports
» Supportive investigation documents (e.g., interview
notes, HIB reports)

D. Results of the investigation
reported to the chief school
administrator {CSA) within 2
school days of completion of the
investigation.

® Does Not Meet
the Requirements

There is no evidence that the results of any investigations
were reported ta the CSA within 2 school days of completion
of the investigations.

Partially Meets
the Requirements

There is evidence that the results of investigations were
reported to the CSA within 2 schoo! days of completion of
some, but not all of the investigations.

3 Meets Al
Requirements

rd

There is evidence that the results of all investigations were
reported to the CSA within 2 school days of completion of
the investigations.

%xceeds the

Requirements

There is evidence that the results of each investigation were
reported to the CSA within 2 school days of completion of
the investigation.

As appropriate to the circumstances of each investigation,
sufficient information was provided for the chief school
administrator to make a determination on the need for
intervention services; the need for training programs to
reduce HIB and enhance school climate; and/or the need to
impose discipline, order counseling or take or recommend
other appropriate action to remediate the situation.

Sample
Documentation

» Investigation reports
« Transmittal correspondence

]
|
|
i
’




Core Element #8: HIB Reporting (N.J.S.A. 18A:17-46)

Indicators Rating Categories Criteria

A. The school has a procedure for | [7] Does Not Meet || THere is no evidence the school has a procedure for ensuring

ensuring that staff member that staff members report the required information for all

the Requirements

reports {i.e., verbal and written) incidents of violence, vandalism and HIB.
include the required information
for all incidents of violence, . is evi ' i
. Partially Meets There is evidence the school has a procedure for ensuring
vandalism and HIB. that staff members report the required information for all

the Reguirements
incidents of violence, vandalism and HIB; however, there is

no mechanism to ensure all reports include all required
information.

OR

There is evidence that not all reports include ail required
information.

% Meets All There is evidence the school has a procedure for ensuring
Requirements that staff members report the required information for all
incidents of violence, vandalism and HIB and a mechanism

for ensuring all reports include all required information,
OR

There is evidence that all reports include all required
information.

KExceeds the There is evidence the school has a procedure for ensuring
that staff members report the required information for all
incidents of violence, vandalism and HIB and a mechanism

Requirements

for énsuring all reports include all required information.

There is evidence that all reports include all required
information. '

There is evidence that staff members actively participate in
the provision and collection of information to support the
reports.

The ABC actively assists the chief school administrator in
collecting information from the reports and providing data
on reporis to the NJDOE.

There is evidence that improvements are made, as
appropriate, to HIB incident reporting procedures and
investigation reporting procedures, hased on the
recommendations from the School Safety Team’s review.




Sample
Documentation

Records of verbal and written HIB reports

HIB reporting procedure

Logs of technical assistance and follow-up contacts
Minutes from staff meetings

Statement of assurances
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Attodagnent X~/
QSAC District Improvement Plan (DIP)
District:  Clementon School District Subinission Date: 1-Oct-16
Submitted Lynn DiPletropolo - Superintendent
by (name
and title):
Step L:
Indicators | Step 2: Issue/Actions/Strategies/Intervention and Step 3: Person . .
P &l P . Step 4: Evidence of Completion/Tmpact
(DPR or Budgeted Resources Responsible
SOA)
I&P#I * BELA Common Core State Standards implementation for all grades Teachers, Title I Teachers, Lesson plans, teacher evaluations
AMO for LAL Administration
* ELA benchmarks for all grades Teachers, Titte I Teachers, Lesson plans, analysis of benchmarks of all students, including
Adininistration using the benchmarks as a part of SGOs
* ELA model curriculum for all grades and writing own curriuclun Teachers, Title I Teachers, Lesson plans, curriculum writing documents
Administration
¥ Professional Development for staff to implement ELA CCSS Teachers, Title I Teachers, Professional development attendance, lesson plans, teacher
Administration evaluations
* Focused Intervention Time (FIT) for targeted students Teachers, Title I Teachers, Documentation of FIT studemts (scrvices received and results)
Administration
* Utilization of the Independent Reading Leveling Assessment {IRLA) {Tenchers, Title I Teachers, SchoolPace online database of student levels and progress
to determine and target each students’ individual reading level and skills | Administeation
* After-school tutoring program Teachers, Title I Teachers, Student attendance, data analysis of performance with pre and post
Administration tests
* Title | funding for PD and materials as needed fo implemented the Administeation Title I Funding
CCs8
I&P#H2 * Math Commeon Core State Standards implementation for all grades | Teachers, Title I Teachers, Lesson pians, teacher evaluations
AMO for Math Administration
* Math benchmarks for all grades Teachers, Title I Teachers, Lesson plans, analysis of benchmarks of all students
Administration
* Math model curriculum for all grades ‘Teachers, Title I Teachers, Lesson plans, curricium writing documents
Administration
* Professional Development for staff to implement Math CCSS Teachers, Title { Teachers, Professional development attendance, fesson plans, teacher
Administration evaluations
* Focused Intervention Time (FIT) tor targeted stidents for Math Teachers, Title I Teachers, Documentation of FIT students (services received and resulis)
assistance Administration
* After-school tutoring program Teachers, Title | Teachers, Student attendance, data analysis of performance with pre and post
Administration fesfs
* Title I funding for PD and materials as needed to implernented the Administeation Title I Funding
CCSS
I1&P #3 * Professional development for ELA teachers to Administration Professional development attendance, lessen plans, teacher
LAL evaluations
* Departmentalized in grades 1 to 8 for ELA Administration, Teachers Departmentalized schedules
* Analysis of Evidence Statements and released items on PARCC to | Teachers, Title I Teachers, The documentation will be an analysis of the 2016 PARCC results
update benchmark assessments to be in more alignment with PARCC | Administration and benchmarks.

https:/fus2-excel.officeapps five.com/x/_layouts/xprintview.aspx t&NoAuth= 1&sessionld=12.108bcebic10c1.091.1.v24.8540BydSSAQ% 2FL3ZFiGgx4GkO14.5....
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for ELA
1&P #4 * Professional development for math teachers Administration Professional developinent attendance, lesson plans, teacher
Math evaluations

* Departmentalized in grades 1 to 8 for muth

| Adrinistration, Teachers

Departmentalized schedules

* Analysis of Evidence Statermnents and released items on PARCC to
update benchmark assessments to be in more alignment with PARCC
for math

Teachers, Title I Teachers,
Administeation

The documentation will be an analysis of the 2016 PARCC results

and benchimarks.

https:/ius2-excel officeapps.live.com/ix/_Jayouts/xlprintview.aspx?&NoAuth=18&sessionld=12,10%bceSfc10c1.091.1.V24.8540BydSSAQ%2FLIZFiGgrdGkO14.5....
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